WESTVILLE FIRE DISTRICT #1
BOARD OF FIRE COMMISSIONERS
23 WEST OLIVE STREET

MEETING MINUTES
September 13, 2016

Meeting called to order at 7:03 P.M. by Chairman Sims. Notice of this scheduled meeting has
been duly advertised in accordance with the provisions of the “Open Public Meetings Act” has
been advertised in the South Jersey Times. All rise for salute to the flag.

ROLL CALL:
After the customary salute to the flag, Office Clerk Karen Kelley called the roll with all Fire

Commissioners present. Administrator Murtaugh was also present; it is noted that Fire Chief
Farley would be attending the meeting late.

ADDRESSING THE BOARD/FIREFIGHTER APPEALS:
Chief Farley is not yet in attendance, nothing to report.

COMMUNICATIONS:
¥ A letter from NJ Turnpike Authority alerting the District that Fire and I'irst aid assessment

payments will no longer be paid by check, effective period of July -Dec 2016. Office Clerk
will send Fire District ACH information to Finance Department by Sept 30%. Chairman
Sims reported that he is on the process filling out the form for ACH deposit and will have
the Office Clerk mail it back with in the week.

A copy of the NJ State Assoc. of Fire District quarterly.meeting minutes.

Emailed communications from Chairman Sims to Ball and Buckley regarding 2015 Audit.
{(also under finance)

Notification from the State of NJ Dept. of Health regarding RTX surveys.
Invoice from D.M medical for a Deptford EMS Member (under finance to be waived)
A letter from a member requesting to withdraw money out of LOSAP,

E-mail received from Ball and Buckley accepting the settlement amount for the 2015 audit.

APPROVAL OF MEETING MINUTES:

Approval of minutes Special Meeting Minutes from July 18, 2016 and regular and executive
meeting minutes held August 9, 2016. A motion to approve meeting minutes was made by
Commissioner Miller and seconded by Commissioner Moan; Motion approved by a unanimous

volce vote.
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ADMINISTRATION REPORT:

Administrator Murtaugh reported Chairman Sims, Commissioner Miller, Office Clerk and he
met with the new Auditors to discuss ways of implementing an encumbrance and purchase order
system for District vendors. Administrator Murtaugh and Chairman Sims will be devising a plan
to start utilizing these systems in-house within the coming months, Petroni & Associate
accountant, Deanna Roller will be assisting the District with training and any other inquiries on
this matter. Chairman Sims reported that the new auditors now have access to the payroll
system. Chairman Sims also reported that at the next District meeting, the board will be
discussing the 2017 budget. Auditor Deanna Roller will be providing the tax rates, but this year
the District will provide their own advertisements.

Administrator Murtaugh stated that the server contract with Dell has expired and is
recommending renewing this contract on the server. Administrator Murtaugh reported that this
would cost $942.30 per year and the server would be protected with tull coverage in the event of
any problems. After discussing Commissioner Miller made a motion to renew the server contract
with Dell in the amount of $ 942.30. Motion was seconded by Commissioner Holick and

approved by a roll call vote.

Administrator Murtaugh is also recommending that the District awning be replaced. The awning
has a large tear from the old sign falling right through it; due to the age of the awning, it will
need to be replaced. Administrator Murtaugh is in the process of getting quotes from different
vendors and stated that the lowest quote received was for $3,000.00. After discussing, the board
decided to table this until the end of the year and budget review. Administrator Murtaugh briefly
discussed the Ambulance billing budget and maintenance budget. Administrator Murtaugh
stated that policy committee had met to review the following policies: Volunteer reimbursement
and agreement, stipends policy, and line officers policy. After discussing the board decided these
policies will again be reviewed and presented at the next District meeting.

It is noted that Chief Farley entered the meeting at 7:29P. M,

FIRE CHIEF / FIRE OFFICIAL REPORT: See Chief’s Report.

Chief Farley reported no mechanical issues with any of the vehicles for the month of August but
did report that the bumper rail on Ambulance 739 has been replaced by VCI, due to damage of
the automobile accident. Next Chief Farley stated training on the fire boat is commencing which
is being led by Captain Mike Krier. Also Chief Farley reported that three new thermal imaging
cameras have been purchased and these will be placed on the Ladder truck, Engine and the

Rescue.
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FIRE CHIEF / FIRE OFFICIAL REPORT:;
Chief Farley briefly discussed details about the major road closing on Olive Street by PSE&G;

construction is underway as the company is replacing old gas pipes. Chief Farley reported that
alternate emergency routes will be utilized until the work is compieted,

Chief Farley reported that the Fireman’s Convention in Wildwood is taking place this weekend
and stated he is in the process of making sure all duty crews are ready and the building is at full
staff for the weekend. Chief Farley also indicated that the board will have to make an approval
so that the new ladder truck can attend the convention.

After discussing this at length, and considering all possible issues, the board decided to allow the
new ladder truck to attend the convention. It is customary, that newly acquired units purchased
through E-One, are on display the year they acquire the equipment. . Administrator Murtaugh t
will driving the truck down on Wednesday September 14" and it will be returning on Saturday
the 17", Commissioner Miller made a motion to allow new ladder truck to attend the Wildwood
Fireman’s Convention from Wednesday to Saturday; Motion was seconded by Commissioner

Moan and approved by a roll call vote.

FIRE OFFICIAL JIM TUCKER:

Chief Farley reported Deputy Tucker spoke with Cooper’s EMS Director in regards to an
emergency call that was handied by two of our members.  During the call, Narcan was
administered and Cooper flagged the report for not correctly filling out the EMS chart. A
meeting with the Copper EMS Director will be set up with the two members to go over the

call and proper reporting instructions.

OFFICE CLERK:
Chairman Sims will work with Karen to make sure meeting minutes are added to the department

website.

FINANCE:
Chairman Sims advised the board that Ed Paul, Ball and Buckley was to attend and present the

2015 audit at tonight’s meeting; For the record, t Mr. Paul did was not in attendance for the
2015 audit presentation. Chairman Sims is concerned that this could affect the timing in which
the new auditors have to prepare the 2017 budget and have it turned into the State, Chajrman
Sims and Administrator Murtaugh both reported that the fund balance must also be reconciled; a
capitol inventory list is needed as well as the fixed assets list in order for the new auditors to

begin the budget.
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Chairman Sims will be contacting Ball and Buckley office regarding the release of the audit.

The board received a request to waive an ambulance fee for a Deptford EMS member who had
been transported on January 6, 2016. After discussing a resolution was presented and
Commissioner Miller made a motion to waive the fee of transport in the amount of $65.00;
Motion was seconded by Commissioner Marsden and approved by a unanimous voice vote. A
copy of the resolution will be forwarded to D.M Medical by the Office Clerk.

Lastly Chairman Sims advised the board received a letter from a member to withdraw money out
of LOSAP. Since the member is vested, Commissioner Miller made a motion approving the
request; Motion was seconded by Commissioner Moan and approved by a unanimous voice vote

TRAINING & SAFETY:
Mandatory training fot January 7, 2017 and January 14, 2017 has been confirmed and set up with

Interstate Mobile.

JIF COMMITTEE:
Chief Farley reported that he and Deputy Tucker have been receiving letters from Geico

requesting statements on the accident that occurred on 295 involving the ambulance. Chief
Farley stated that the Jetters have been forwarded to Tina at the Borough for submittal to JIF

Insurance.

PERSONNEL: _
An executive session is needed to discuss personnel matters.

PROPERTY & EQUIPMENT:
Wildwood Fireman’s Convention will be held September 16-18.

POLICY:
Commissioner Holick reported that the Policy Committee nceds to set a date to discuss final

recommendations on changes to the following policies:

1. Employee scheduling and duty hours/ Line Officers application process policy.

2. Stipends check policy for Fire/EMS.
3.
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4. Volunteer reimbursement and agreements.

5. Re - Policy P4 “Policy Prohibiting Discrimination & harassment in the workplace” Please go
to Section V: Employee/Member Responsibilities — Filing of Complaint.

6. Several other policies will be reviewed as a result of the investigation report submitted by

Robert Hill.

COMMENTS FROM THE PUBLIC: No one from the public was in attendance to District
Meeting.

PRESENTATION AND PAYMENT OF BILLS:
A Motion to pay the bills was made by Commissioner Moan; Motion was seconded by

Commissioner Marsden and approved by a roll call vote

NEW BUSINESS:
Chairman Sims reported that the voting for sale of the Borough’s water system will be held on

November 8" 2016; Chairman Sims also briefly discussed the possible changes to the Fire
District Budget if the vote should go through. Chairman Sims stated that this could raise the
budget due to the District having to pay for the fire hydrants at $225 per hydrant. Currently they
are paid for by the Borough.

OLD BUSINESS:
Discuss District awning which is tabled until a later date.

RESOLUTION FOR AN EXECUTIVE SESSION:
A resolution for executive session was presented at 8:15 P.M. for the purpose of discussing

personnel matters.

Executive Session was held from 8:15P.M to 8:40P.M.
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EXECUTIVE SESSION:
At the conclusion of the Executive session Commissioner Miller made a motion to accept a letter

of resignation from Tim Leahy, Jr. Motion was seconded by Commissioner Moan and approved
by a unanimous voice vote.

ADJOURNMENT:

Motion of adjournment was made by Commissioner Miller at
8:44 P.M; Motion was seconded by Commissioner Marsden and approved by a unanimous voice

vote,

Respectfully Submitted,
Deborah Holick
Secretary, Board of Fire Commissioners



RESOLUTION TO WAIVE PAYMENT OF BALANCE
FOR TRANSPORT OF MEMBER

WHEREAS, the Westvilie Fire District #1 is in receipt of a bill in the amount of
$65.00 for James Thompson for emergency transport; and

WHIEREAS, the transport is from a Deptford EMS member that frequently works
alongside the Westville Fire Department.

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the
Westville Fire District #1 that this balance of these bills be waived.

ADOPTED at a meeting of the Board of Commissioners of the Westville Fire
District #1 on September 13, 2016.

ATTEST: Westville Fire District #1

(Ohbnak etel,

Deborah Holick, Secretary j3h ms,” Cha#irman

Date: / /:5/ o .




Westville Fire District #1

Monthly Bills - First Colonial National Bank
September 13, 2016

Name

Memo

Amount

NEW st Colonial National Bank

Date Mum
8/17/2016 5999
87222016 6000
81222016 8001
81222016 8002
81222016 6003
812212016 6004
Bf22/2016 6005
81262016 Bire...
8/9/2016 Bire...
8/13/2018 6006
9/13/2016 6007
8/13/2016 6008
Sf132016 6009
9/13/2016 8010
9/13/2016 6011
9/13f2016 6012
9/13/2016 6013
9/13f2016 6014
8/13/2016 6015
9/13/2016 8016

Prudential Retirement
Comcast Cable

Staples

Great America Leasing Corp.
Auto Zone

Borough of Westville

NJ Advanced Media

Prime Point Payroll Deduction
PERS

D.M. Medical Billings, Inc.
Grove Hardware

Interstate Mohile Care

Tarrach's Service Center LLC.

Verizon

MES

Great America Leasing Corp.
MEDPRO

MES

PSE& G

Westviile Fire Department

Total NEW 1st Colonial National Bank

TOTAL

Vouchert80131240 Acct# 316149
Accht 8499 05 109 0043237 Billing...
Inv# 1520030001 & 30507
inv#19150788 Lanier Copier Lease
Statement# 1066 Customer # 0004,
Acct 602-2

Acct# 1153792 Ad# 104180721 & ...
v 235801 B/26H16

Refi# 25172979 August 3rd QTR 20,
Inv# 4392 Billing Serv for Juiy 2016
Inv# 196145 196453,186461
Invoice# 13939

Invi 84660 "08" Explorer

Inv# 9770940045

Invit 1061578

tnv#19304390 Lanier Copier Lease
INV MC28005 Annual Payment

Inv# 1058297

Acct # 67429272 08

August 2016 Electric Re-Imburse. ..

-168.89
29417
-148.53
-164.25
-38.96
-120,00
-39.21
217,00
618,54
888,17
-32.75
-284.00
-290.00
25015
-1,487.30
164,25
-495.00
-1,125.00
61,77
-350.00

-7,337.94

-7,337.94



23 WEST OLIVE STREET

WesTVILLE FIirE DistrRicT No. i WESTVILLE, NI 08093

GLOUCESTER COUNTY, NEW JERSEY PHONE: (856) 456-2432
. FAXR: (855 455-8870

Boauy OF Fikg COMMISSIONERS

Fire District Meeting
Activities for the Month of July 2016

FIRE REPORT

{ Total Fire Calls: 40 | Total Drills: 3 f

| Total Fire Calls Year to Date For 2016: 358 ’

| Time In Service In Hours: 345.36 | Dispatch to Location: 6 Minutes, 60 Seconds . ’

I_Total Firefighters Responding: 249 f Firefighter Per Incident: 8 !

[ Total Personnel Honrs: 310.55

Office of the Fire Chief

1. Mechanical issues:
a. None

2. Training Date and Physicals 2017 — Confirmed by Betsey by phone today 8/9/16

a. January 7, 2017
b, January 14, 2017

3. Fireboat has been in the water for past month — Training on going with membership

4, The annuai Posi Checks for the SCBA’s are complete, all Packs passed and paperwork filed.

5. Purchased 3 thermal imaging camera’s for Engine, Ladder, Rescue.

6. BLS 739 involved in a MVC Rt. 295 North ta the 26.2 mile maker, August 9. 2016
A.Repairs to rub-rail complete by VCI.

7. NOTE: That the Fire Department was never notified of the construction and road closing of
Olive Street between Broadway to Delsea Drive that could last up to two to three months.

8. New Members: None
9. August Fire percentages: Attached

10. Discuss Property taken from building.




FIRE MARSHALS OFFICE MONTHLY REPORT__

“Catego Mot

Total Inspections: 29 86
LHU: 0 9

Local: 26 52
Re-Inspection: 3 23
Inspections: (Vacant) 0 0
Complaints: 2 9

Fire Investigations: 0 7
Parking Violations: 0 2
Juvenile Fire Setters: 0 0
Permits Issued: D 5
Permit Fee’s Coliected: $458.00
Fines Collected: .

Local Registration Fees Collected: : $5435.00
LHU Registration Fees Collected: $9284.36
Fire Prevention Programs: 1 6

Fire Pre Plans: 3 36
Hydrant Inventory: 0 0
Smoke Detectors: 1 7

Fire Calls: 16

Ems Calls: 36 232
AED Inspections: 9 0

JIF Meetings: 0 3

JIF Inspections: 0 7
Highway Meetings: 0 )
FO/FI Meetings: 0 0
Training Events: hrs hrs

.'::Re g1strat10n Bills sent to busmesses N-Z and Apartmems
Fire Station Tour 8/11/16 (1) Adult (3) Children




Resolution # S\/ [ ;
Date Y| f?.:_/ /Lo

RESOLUTION AUTHORIZING EXECUTIVE SESSION

WHEREAS, the Commissioners of Westville Fire District No. 1 have determined it is necessary to

conduct an executive session, not open to the public for certain specified purposes, and

WHEREAS, the Open Public Meetings Act, N.J.S.A. 10:4-12, provides that an executive session, not

open to the public, may be held for certain specified purposes when authorized by resolution; and

WHEREAS, it is necessary for the Commissioners to discuss in a session not oper: to the public certain

matters relating to the item or items authorized by N.J.S.A. 10:4-12 and designated below:

Matters Required by Law to be confidential: Any matter which, by express provision of Federal law or
State statute or rule of court shall be rendered confidential or excluded from the provisions of the

Open Meetings Act,
Matters Where the Release of Information Would Impair the Right to Receive Funds: Any matter in

which the release of information would impair a right to receive funds from the Government of the

[United States,

. Matters Involving Individual Privacy: Any material the disclosure of which constitutes an unwarranted

invasion of individual privacy such as any records, data, reports, recommendations, or other personal
material of any educational, training, social service, medical, health, custodial, child protection,
rehabilitation, legal defense, welfare, housing, relocation, insurance and similar program or institution.
operated by a public body pertaining to any specific individual admitted to or served by such
institution or program, including but not limited to information relative to the individual’s personal
and family circumstances, and any material pertaining to admission, discharge, treatment, progress or
condition of any individual, unless the individual concerned (or, in the case of a minor or incompetent,
his guardian) shall request in writing that the same be disclosed publicly.

Matters Relating to Collective Bargaining Agreements: Any collective bargaining agreement, or the
terms and conditions which are proposed for inclusion in any collective b argaining a greement,

including the negotiation of the terms and conditions thereof with employees or representatives of

employees of the public body,

5. Matters Relating to the Purchase, Lease or Acquisition of Real Property or the Investment of

Public Funds: Any matter involving the purchase, lease or acquisition of real property with public
funds, the setting of banking rates or investment of public funds, where it could adversely affect

the public interest if discussion of such matters were disclosed.
Matters Relating to Public Safety and Property: Any tactics and techniques utilized in protecting the



safety and property of the public, provided that their disclosure could fmpair such protection and any

investigations of violations or possible violations of the law.
Matters Relating to Litigation, negotiations and the Attorney-Client Prmlcge Any pending or

anticipated litigation or contract negotiation in which the public body is, or may become a party and

any matters falling within the attommey-client privilege, to the extent that confidentiality is required in

order for the attormey to exercise his ethical duties as a lawyer.

8. Matters Relating to an Employment Relationship: Any matter involving the employment, appointment,
termination of employment, terms and conditions of employment, evaluation of the performance of
promotion or disciplining of any specific prospective public officer or employee or current public
officer or employee employed or appointed by the public body, unless all the individua! employees or
appointees whose rights could be adversely affected request is writing that such matter or matters be
discussed at a public meeting.

9. Matters Relating to the Potential Imposition of a Penalty: Any deliberations of a public body cceurring

after 2 public hearing that may result in the imposition of a specific civil penalty upon the responding

party or the suspension or loss of a license or permit belonging to the responding party for which the

responding party bears responsibility.
10, Matters Relating to Contracts and Litigation.

' .

NOW, THEREFORE, BE IT RESOLVED by the Commissioners of Westville Fire pishict No. 1 that

an executive session closed to the public shall be held on C} / ”3; A ,at 2)'}/’\/  pm.in
the Office of the Commissioners, 23 West Olive Street, Westville, New Jersey, for the discussion of matters

relating to the specific items designated above.

BE IT FURTHER RESOLVED, that the deliberations conducted in executive session may be
- disclosed to the public upon the determination of the Commissioners that the public interest will no longer be

served by such confidentiality.

ADOPTED at a meeting of the Qommi_ssioners of the Westville Fire District No. 1 held on
7142 /,é 20/ & , in Westville, New Jersey. '
7/

ATTEST:

Jobirad Mook

Se::retary




