WESTVILLE FIRE DISTRICT #1
BOARD OF FIRE COMMISSIONERS
23 WEST OLIVE STREET
MEETING MINUTES
January 28, 2025

Meeting was called to order at 7:03 p.m. by Chairman Marsden. Chairman Marsden read the public
notice of this scheduled meeting being duly advertised in accordance with the provisions of the “Open
Public Meetings Act” has been advertised in the South Jersey Times. Chairman Marsden then called for
all to rise for the salute to the flag.

ROLIL CALL: Office Clerk Danze called the roll with all Fire Commissioners present with the
exception of Commissioner Morina. Administrator Murtaugh, Financial Officer Sims, Fire Chief
Farley, Captain Sanderson, Captain Krier, Captain Leahy, and Firefighter Andrew Campbell also
attended the meeting. It has been noted that Deputy Fire Chief Cope and Fire Official O’Donnell was
absent from the meeting,

COMMUNICATIONS - Commissioner DiCicco shared the following information:

Received Holt McNally 2024 Audit Letter

APPROVAL OF MEETING MINUTES: Commissioner DiCicco made a motion which was seconded
by Commissioner Bobiak to approve the regular meeting minutes from December 17, 2024 and approved
by a unanimous voice vote.

ADMINISTRATORS REPORT — Administrator Murtaugh reported the following:

LOSAP is done and posted
Payroll is all good
IT will be out the end of February to set-up new computers.
o 17 users and all will go onto Cloud
2024 Audit is starting
President Trump froze all Federal Grants Nation Wide, which could effect our currant and future
grants.

FIRE CHILEF FARLEY reported:
The Chief submitted his monthly report for December 2024 to the Board and discussed in detail. A few
highlights from the report are:

1,

2.
3.

125 assignments for December with 1372 assignments for the year. The department also
conducted three drills during the month,

Paratech Strut training with Gloucester City Fire Department completed all members attending.
Mandatory training for 2025 is complete and all physicals and paperwork is filed.

Due to the cold weather we were able to focus and train on our Ice and Cold-Water Rescue skills
with GCFD at Thomas West Park.

Gloucester Counties Chief’s meeting is scheduled for January 30, 2025, to discuss County Mutual
Ald responses.



WESTVILLE FIRE DISTRICT #1
BOARD OF FIRE COMMISSIONERS
23 WEST OLIVE STREET
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Our Annual PEOSHA Inspection is scheduled for February 18", 2025,
7. Commissioner DiCicco asked, what is the status of the High-Water Vehicle? Financial Officer

Sims stated nothing to report.
8. Commissioner Bobiak wanted to know, if something gets brought up again at a meeting can it get
voted on again? Financial Officer Sims replied yes.

=

FIRE OFFICIAL Captain Sanderson reported:

A total of 233 initial inspections were completed, with 11 reinspection’s,

17 permits were issued.

17 fire investigations were completed

The annual report has been submitted to the Division of Fire Safety and certified by Financial
Officer Sims

OXTICE CLERK Danze: Nothing reported

FINANCE:
Commissioner Bobiak made a motion which was seconded by Commissioner Rich to approve reopening
the petty cash in the amount of $200.00 for 2025 and approved by a unanimous voice vote.

Commissioner DiCicco made a motion which was seconded by Commissioner Rich to approve the
resolution to void three checks due to payment not needed, copier jam and duplicate check, check #'s
8263, 8302, 8304 and approved by a unanimous voice vofe.

Commissioner Bobiak made a motion which was seconded by Commissioner DiCicco to approve the Holt
MeNally Audit letter to prepare 2024 Westville Fire District #1 Audit and approved by a unanimous voice
vole,

LIASON TO THE FIRE CHIEF: Nothing reported.

TRAINING & SAFETY: Several of our Commissioners and employees attended the training on either
January 4" or 11

JIF COMMITTERE: Nothing reported

PERSONNEL:
2025 full-time employee contracts were discussed and will be approved at the reorganization meeting.

Commissioner DiCicco made a motion which was seconded by Comissioner Bobiak to approve the New
Jersey State Firefighter’s Association application for Membership for Evan McDermott, Adam Rao and
Shane Silvestro and approved by a unanimous voice vote.
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PROPERTY & EQUIPMENT:
Fire Chief Farley requested approval to form a Truck Committee.

Commissioner DiCicco made a motion which was seconded by Commissioner Rich to approve a Truck
Committee and approved by a unanimous voice vote. Administrator Murtaugh reminded the board that

two Commissioners have to sit on the commifttee.
POLICY: Nothing reported

COMMENTS FROM THE PUBLIC: A motion to open the meeting to the public was made by
Commissioner Rich which was seconded by Commissioner Bobiak and approved by a unanimous voice
vote. As no one from the public attended the meeting and no comments made, a motion to close the
meeting to the public was made by Commissioner Bobiak which was seconded by Commissioner Rich

and approved by a unanimous voice vote.

PRESENTATION AND PAYMENT OF BILLS: After the list of bills were reviewed by the Board a
motion to pay the bills was made by Commissioner Rich which was seconded by Commissioner Bobiak

and approved by a unanimous roll call vote.

OLD BUSINESS:
Chairman Marsden reminded everyone that the next regular meeting is scheduled for Tuesday, February

25, 2025 @ 7pm and the Reorganization Meeting and Regular monthly meeting is scheduled for March
11" @ 7pm.

NEW BUSINESS:
e The Professional Appointment RFP’s for 2025 have been received.
e Administrator Murtaugh and Financial Officer Sims both had background checks to complete

Member Motor Vehicle history.

EXECUTIVE SESSION: None Needed

ADJOURNMENT: Without any further matters to discuss at tonight’s meeting, Commissioner DiCicco
made a motion which was seconded by Commissioner Rich to adjourn the meeting at 7:31 p.m.

Respectfull 'y Submitted,

/ ]
Vincent DiCicco '
Secretary, Board of Fire Commissioners

ked



WESTVILLE FIRE DISTRICT NO. 1 23 WEST OLIVE STREET
GLO WESTVILLE, NEW JERSEY 08083
LOUCESTER COUNTY, NEW JERSEY STATION: (856) 456-9432

FAX: (856) 456-8870
EMAIL: WFDEM@WESTVILLEFD.COM

Activities for the Month of December 2024
FIRE REPORT

| Month: 125 | YTD:1372 | Drills Month:3

Office of the Fire Chief

1. Maintenance / Mechanical:
a. New Battery was purchased for the Generator 7371

2. Training:
a. Paratech Strut Training with GCFD completed all members attending.
b, Mandatory Training for 2025 is complete all paperwork is filed.
c. Due to the cold weather we are able to focus and train on our Ice and cold water
Rescue skills with GCFD and ourselves on the pond at Thomas West Park.

3. Equipment-
a. Waiting on the paratech order so the strut system can be upgraded.

4. Staff:
a. Career Staff- All Good
b. Volunteer — Members that failed to attend mandatory training are placed
OOS and the Fire Department’s Secretary will be sending letter for retrieval

of property.

5. Other Details:
a. January 30,2025 GC Chief’s meeting topic operational issues.
b. February 18, 2025 our annual PEOSHA Inspection is scheduled.

6. Captains:
a. Reports — attached



23 WEST OLIVE STREET

WESTVILLE FIRE DisTRICT NO.1 WESTVILLE, NJ 08093

GLOUCESTER COUNTY, NEW JERSEY PHONE: (856) 456-9432
FAX: (B56) 456-8870

Boarp Or Firg COMMISSIONERS

Monthly Captain’s Report

Due The First Thursday of the Month

Name; Jeff Sanderson | Month: December 2024

EMS Hours: Sundays Fire/EMS: 80% Drills: 3/3
0000-0600 5/5 100/125
Year: 72.45%
994/1372

Training: Assisted with/participated in 3/3 Department Drills for the Month

Jobs and Tasks completed

Updated Monthly and Yearly “Line Up” cards

Completed JPR and Lesson Plans for Training

Review Checks Sheets weekly and Update accordingly

Assisted Chief Farley and Administrator Murtaugh with RIT Grant

Notes:

Attended Fire District Meeting

Attended Fire Department Meeting

Completed Monthly Fire Report to the Mayor

Updated Spread Sheet for Weekly Training Attendance

Attended New Jersey Highway Safety Meeting




23 WEST CLIVE STREET

% WESTVILLE FIrRE DisTriCT NO.1 WESTVILLE, NJ 08093

GLOUCESTER COUNTY, NEW JERSEY PHONE: (856) 456-9432
FAX: (856) 456-8870

Boarp OF Fire COMMISSIONERS

Monthly Captain’s Report

Due The Tenth Day of the Month

Name: Michael Krier | Month: December 2024

EMS Hours: Fire/EMS: 16.39 Drills: 1
Sunday(s) 1800-0000

Training

Department drills/training.

Attended Medical / BLS training provided by GCEMS. CEU credits toward next EMT
recertification,

jobs and Tasks completed

Building and equipment checks during duty crews.

Engine 733 - Begin updating compartment and ground lighting. (Halogen to LED)

Rescue 738 - Compartment and ground lighting upgrade/replacement. (Halogen to LED)

Year-end invoices for equipment sent to Chief /Clerk for payment,

(3) additional TVs added (1) relocated in Training Hall. New 8x8 video matrix system
added and programmed. Additional equipment in 2025.

Notes:

Attended Department Business Meeting - Dec. 05

Attended monthly District Meeting — Dec. 17




23 WEST OLIVE STREET

% WEeESTVILLE FIRE DisTrICT NoO.1 WESTVILLE, NI D8093

GLOUCESTER COUNTY, NEW JERSEY PHONE: (856) 456-9432
FAX: (B56) 456-8870

Boaarp OF FiRe COMMISSIONERS

Monthly Captain’s Report

Due the First Thursday of the Month

| Name: Robert Leahy Jr | Month: November 2024
EMS Hours: 60 (12-hour shifts - | Fire: Drills:
Every Wednesday 1800-0600} Month: 41 0f 126 (32.54% Month:

Year: 414 of 1246 (33.23%) Year:
Training:

Inhouse department training completed on drill nights

During EMS Duty crew, reviewed EMS policies with duty crew personal

Jobs and Tasks completed.

Completed rig checks on 737 and 7372

Completed ProPhoenix reports and emailed entire department their percentages

Emailed Gloucester County ProPhoenix rep to add new member into ProPhoenix

Set up new member on Active911 service

Attended fire department business meeting November 7th

Attended fire district business meeting November 26th

Created and sent out Thanksgiving Day schedule for general membership to sign up

Created staffing request for Westville Christmas Parade

Created new ID tags for new member and 1 existing member

Created Knox Box card for FM

Notes:




January 28, 2025

To: William Marsden, Chairman
Westville Fire District

From: Timothy J. O’Donneli
Westville Fire Official

Activity for the month of January:

- Atotal of 233 initial inspections were completed, with 111 reinspection’s.

- Atotal of 17 permits were issued.

- 17 fire investigations were completed.

- The annual report had been submitted to the Division of Fire Safety and
Certified by Mr. Sims

-  These numbers do not include the Borough of Brooklawn

Respectfully Submitted,
Timothy J. O'Donnell

Fire Official

Westville Fire District #1

23 W. Olive Street

Westville, NJ 08093
856-456-9432
Tim.odonnell@westvillefd.com



WESTVILLE FIRE DISTRICT NO. 1
COUNTY OF GLOUCESTER

Resolution Authorizing Cancellation of Checks

WHERAS, the following check was drawn by the Westville Fire District No. 1:

CHECK NUMBER AMOUNT EXPLANATION

8263 $89.97 payment not needed

WHEREAS, the above listed checks were printed in error, incorrectly and/or lost but have not
been cashed by vendors and returned to the Westville Fire District,

NOW, THEREFORE, BE IT RESOLVED by the Board of Fire commissioners of the Westville
Fire District No. 1 that the above checks be cancelled and treated as miscellaneous revenue of the Fire
District.

This resolution was adopted at the regular meeting of the Westville Fire District No. 1, in the

County of Gloucester on the _28th day of January, 2025
!
2 /

Chairman

ATTEST:

/Z?ifu&’ C/ | éj}d

Secretary




WESTVILLE FIRE DISTRICT NO. 1
COUNTY OF GLOUCESTER

Resolution Authorizing Cancellation of Checks

WHERAS, the following check was drawn by the Westville Fire District No. 1:

CHECK NUMBER AMOUNT EXPLANATION
8302 -0- copier jam
8304 $1378.28 duplicate check

WHEREAS, the above listed checks were printed in error, incorrectly and/or lost but have not
been cashed by vendors and returned to the Westville Fire District,

NOW, THEREFORE, BE IT RESOLVED by the Board of Fire commissioners of the Westville
Fire District No. 1 that the above checks be cancelled and treated as miscellaneous revenue of the Fire
District.

This resolution was adopted at the regular meeting of the Westville Fire District No. 1, in the

County of Gloucester on the _28th day of January, 2025
V\J Mif__ ;M a/v%é»

Chairman

ATTEST:

N7y o v : 7 OE—

Secretary




HHMA

HOLT MCNALLY & ASSOCIATES

Certified Public Accountants & Advisors

January 17, 2025

Westville Fire District No. 1
23 West Olive Street
Westville, NJ 08093

Dear Chairman and Board of Fire Commissioners:

We are pleased to confirm our understanding of the services we are to provide Westville Fire District
No. 1 (herein referred to as the District) for the year ended December 31, 2024,

Audit Scope and Objectives

We will audit the financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information, and the disclosures, which collectively comprise the basic
financial statements of the District as of and for the year ended December 31, 2024. Accounting
standards generally accepted in the United States of America (GAAP) provide for certain required
supplementary information (RSI), such as management's discussion and analysis (MD&A), to supplement
the District’s basic financial statements. Such information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board who considers it to be an
essential part of financial reporting for placing the basic financial statements in an appropriate
operational, economic, or historical context. As part of our engagement, we will apply certain limited
procedures to the District’s RSI in accordance with auditing standards generally accepted in the United
States of America (GAAS). These limited procedures will consist of inquiries of management regarding
the methods of preparing the information and comparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other knowledge we
obtained during our audit of the basic financial statements. We will not express an opinion or provide
any assurance on the information because the limited procedures do not provide us with sufficient
evidence to express an opinion or provide any assurance. The following RSI is required by GAAP and
will be subjected to certain limited procedures, but will not be audited:

1. Management’s Discussion and Analysis

2. Budgetary Comparison Schedule
3. PERS and LOSAP Schedules

We have also been engaged to report on supplementary information other than RSI that accompanies
the District’s financial statements. We will subject the following supplementary information to the
auditing procedures applied in our audit of the financial statements and certain additional
procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the financial statements
themselves, and other additional procedures in accordance with GAAS, and we will provide an opinion
on it in relation to the financial statements as a whole in a report combined with our auditor’s report
on the financial statements.

105 Atsion Road, Suite I, Medford, NJ 08055

P: 609.953.0612 « F: 609.257.0008
www.hmacpaine.com
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Chairman and Board of Fire Commissioners
Westville Fire District No. 1

Page 2 of 8

1. Capital Projects Fund Statement of Project Expenditures
2. Long-Term Debt Schedule of Obligations under Financed Purchases

3. Long-Term Debt Schedule - Budgetary Comparison Schedule

The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as
a whole are free from material misstatement, whether due to fraud or error; issue an auditor's report
that includes ouwr opinion about whether your financial statements are fairly presented, in all material
respects, in conformity with GAAP; and report on the fairness of the supplementary information
referred to in the second paragraph when considered in relation to the financial statements as a
whole. Reasonahle assurance is a high level of assurance but is not absolute assurance and therefore is
not a guarantee that an audit conducted in accordance with GAAS and Government Auditing
Standards will always detect a material misstatement when it exists. Misstatements, including
omissions, can arise from fraud or error and are considered material if there is a substantial likelihood
that, individually or in the aggregate, they would influence the judgment of a reasonable user made
based on the financial statements.

The objectives also include reporting on internal control over financial reporting and compliance with
provisions of laws, regulations, contracts, and award agreements, noncompliance with which could
have a material effect on the financial statements in accordance with Govermment Auditing Standards.

Auditor’s Responsibilities for the Audit of the Financial Statements

We will conduct our audit in accordance with GAAS and the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States, and will
include tests of the accounting records of the District and other procedures we consider necessary to
enable us to express such opinions, As part of an audit in accordance with GAAS and Governmment
Auditing Standards, we exercise professional judgment and maintain professional skepticisin
throughout the audit.

We will evaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management. We will also evaluate the overall presentation of the
financial statements, including the disclosures, and determine whether the financial statements
represent the underlying transactions and events in a manner that achieves fair presentation. We will
plan and perform the audit to obtain reasonable assurance about whether the financial statements are
free of material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3)
misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable to
the government or to acts by management or employees acting on behalf of the governmment.
Because the deterniination of waste and abuse is subjective, Government Auditing Standards do not
expect auditors to perform specific procedures to detect waste or abuse in financial audits nor do
they expect auditors to provide reasonable assurance of detecting waste or abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is an
unavoidable risk that some material misstatements may not be detected by us, even though the andit
is properly planned and performed in accordance with GAAS and Government Auditing Standards.
In addition, an audit is not designed to detect immaterial misstatements or violations of laws or
governmental regulations that do not have a direct and material effect on the financial statements.
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However, we will inform the appropriate level of management of any material ervors, fraudulent
financial reporting, or misappropriation of assets that comes to our attention. We will also inform
the appropriate level of management of any violations of laws or governmental regulations that come
to our attention, unless clearly inconsequential, Our responsibility as auditors is limited to the pericd
covered by our audit and does not extend to any later periods for which we are not engaged as auditors.

We will also conclude, based on the audit evidence obtained, whether there are conditions or events,
considered in the aggregate, that raise substantial doubt about the government’s ability to continue
as a going concern for a reasonable period of time,

Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, may include tests of the physical existence of inventories, and direct confirmation of
receivables and certain assets and liabilities by correspondence with selected individuals, creditors, and
financial institutions. We will also request written representations from your attorneys as part of the
engagement.

We may, from time to time and depending on the circumstances, use third-party service providers in
serving your account. We may share confidential information about you with these service providers
but remain committed to maintaining the confidentiality and security of your information.
Accordingly, we maintain internal policies, procedures, and safeguards to protect the confidentiality
of your personal information. In addition, we will secure confidentiality agreements with all service
providers to maintain the confidentiality of your information and we will take reasonable precautions
to determine that they have appropriate procedures in place to prevent the unauthorized release of
your confidential information to others, In the event that we are unable to secure an appropriate
confidentiality agreement, you will be asked to provide your consent prior to the sharing of your
confidential information with the third-party service provider, Furthermore, we will remain responsible
for the work provided by any such third-party service providers.

Audit Procedures—nternal Control

We will obtain an understanding of the government and its environment, including internal control
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the financial
statements, whether due to error or fraud, and to design and perform audit procedures responsive to
those risks and obtain evidence that is sufficient and appropriate to provide a basis for our
opinions. Tests of controls may be performed to test the effectiveness of certain controls that we
consider relevant to preventing and detecting errors and fraud that are material to the financial
statements and to preventing and detecting misstatements resulting from illegal acts and other
noncompliance matters that have a direct and materjal effect on the financial statements. Our
tests, if performed, will be less in scope than would be necessary to render an opinion on internal
control and, accordingly, no opinion will be expressed in our report on internal control issued pursuant
to Government Auditing Standards. The risk of not detecting a material misstatement resulting from
fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional
omissions, misrepresentation, or the override of internal control. An audit is not designed to provide
assurance on internal control or to identify significant deficiencies or material weaknesses. Accordingly,
we will express no such opinion. However, during the audit, we will communicate to management and
those charged with governance internal control related matters that are required to be communicated
under AICPA professional standards and Government Auditing Standards.
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Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the District’s compliance with the provisions of applicable
laws, regulations, contracts, agreements, and grants. However, the objective of our audit will not be to
provide an opinion on overall compliance and we will not express such an opinion in our report on
compliance issued pursuant to Government Auditing Standards.

Responsibilities of Management for the Financial Statements

Our audit will be conducted on the basis that you acknowledge and understand your responsibility
for designing, implementing, establishing, and maintaining effective internal controls relevant to the
preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error, and for evaluating and monitoring ongoing activities to help ensure that
appropriate goals and objectives are met; following laws and regulations; and ensuring that
management and financial information is reliable and properly reported. Management is also
responsible for implementing systems designed to achieve compliance with applicable laws,
regulations, contracts, and grant agreements. You are also responsible for the selection and application
of accounting principles, for the preparation and fair presentation of the financial statements and all
accompanying information in conformity with accounting principles generally accepted in the United
States of America, and for compliance with applicable laws and regulations and the provisions of
contracts and grant agreements.

Management is responsible for making drafts of financial statements, all financial records, and related
information available to us and for the accuracy and completeness of that information (including
information from outside of the general and subsidiary ledgers). You are also responsible for providing
us with (1) access to all information of which you are aware that is relevant to the preparation and fair
presentation of the financial statements, such as records, documentation, identification of all related
parties and all related-party relationships and transactions, and other matters; (2) additional
information that we may request for the purpose of the audit; and (3) unrestricted access to persons
within the government from whom we determine it necessary to obtain audit evidence. At the
conclusion of our audit, we will require certain written representations from you about your
responsibilities for the financial statements; compliance with laws, regulations, contracts, and grant
agreements; and other responsibilities required by GAAS and Government Auditing Standards.

Your responsibilities include adjusting the financial statements to correct material misstatements and
for confirming to us in the written representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immmaterial, both individually and in the aggregate, to the financial statements of each
opinion unit taken as a whole. ‘

You are responsible for the design and implementation of programs and controls to prevent and detect
fraud, and for informing us about all known or suspected fraud affecting the government involving (1)
management, (2) employees who have significant roles in internal control, and (3) others where the
fraud could have a material effect on the financial statements.

Your responsibilities include informing us of your knowledge of any allegations of fraud or
suspected fraud affecting the government received in communications from employees, former
employees, grant- ors, regulators, or others.
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In addition, you are responsible for identifying and ensuring that the government complies with
applicable laws, regulations, contracts, agreements, and grants and for taking timely and appropriate
steps to remedy fraud and noncompliance with provisions of laws, regulations, or contracts or grant
agreements that we report.

You are responsible for the preparation of the supplementary information, which we have been engaged
to report on, in conformity with accounting principles generally accepted in the United States of
America. You agree to include our report on the supplementary information in any document that
contains, and indicates that we have reported on, the supplementary information. You also agree to
[include the audited financial statements with any presentation of the supplementary information that
includes our report thereon, Your responsibilities include acknowledging to us in the written
representation letter that (1) you are responsible for presentation of the supplementary information in
accordance with GAAP; (2) you believe the supplementary information, including its form and content,
is fairly presented in accordance with GAAP; (3) the methods of measurement or presentation have
not changed from those used in the prior period (or, if they have changed, the reasons for such
changes); and (4) you have disclosed to us any significant assumptions or interpretations
underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit
findings and recommendations, Management is also responsible for identifying and providing report
copies of previous financial audits, attestation engagements, performance audits or other studies
related to the objectives discussed in the Audit Scope and Objectives section of this letter. This
responsibility includes relaying to us corrective actions taken to address significant findings and
recommendations resulting from those audits, attestation engagements, performance audits, or other
studies. You are also responsible for providing management's views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions, for the report, and for
the timing and format for providing that information.

Other Services

We will also assist in preparing the financial statements and related notes of the District in
conformity with accounting principles generally accepted in the United States of America based on
information provided by you. In addition, we will also assist the District with the preparation of ils
annual budget. These nonaudit services do not constitute an audit under Government Auditing
Standards and such services will not be conducted in accordance with Government Auditing Standards.

We will perform the services in accordance with applicable professional standards. The other services
are limited to the financial statement services previously defined. We, in our sole professional
judgment, reserve the right to refuse to perform any procedure or take any action that could be
construed as assuming management responsibilities.

You agree to assume all managenient responsibilities relating to the financial statements and related
notes and any other nonaudit services we provide including the preparation of your annual budget.
You will be required to acknowledge in the management representation letter our assistance with
preparation of the financial statements and related notes and that you have reviewed and approved
the financial statements and related notes prior to their issuance and have accepted responsibility
for them. Further, you agree to oversee the nonaudit services by designating an individual,
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the
adequacy and resulis of those services; and accept responsibility for them.
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Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash, accounts receivable, or other confirmations
we request and will locate any documents selected by us for testing.

We will provide copies of our reports to the District and the New Jersey Division of Local
Government Services; however, management is responsible for distribution of the reports and the
financial statements. Unless restricted by law or regulation, or containing privileged and confidential
information, copies of our reports are to be made available for public nspection.

The audit documentation for this engagement is the property of Holt McNally & Associates, Inc. and
constitutes confidential information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely
manner to the New Jersey Division of Local Government Services, a federal agency providing direct or
indirect funding, or the U.S. Government Accountability Office for the purposes of a quality review of the
audit, to resolve audit findings, or to carry out oversight responsibilities,

We will notify you of any such request. If requested, access to such audit documentation will be
provided under the supervision of Holt McNally & Associates, Inc. personnel. Furthermore, upon
request, we may provide copies of selected audit documentation to the aforementioned parties.

These parties may intend or decide to distribute the copies or information contained therein to others,
including other governmental agencies,

The audit documentation for this engagement will be retained for a minimum of five years after the
report release date or for any additional period requested by the New Jersey Division of Local
Government Services. If we are aware that a federal awarding agency or auditee is contesting an
audit finding, we will contact the party(ies) contesting the audit finding for guidance prior to
destroying the audit documentation.

David T. McNally, CPA is the engagement partner and is responsible for supervising the engagement
and signing the reports or authorizing another individual to sign them.

Our fee for audit services will be $15,500. You will also be billed for the cost of bank confirmations, if
applicable. Assistance with the annual budget as well as additional service requests will be billed at
standard hourly rates. Qur standard hourly rates vary according to the degree of responsibility
involved and the experience level of the personnel assigned to your audit, Our invoices for these fees
will be rendered each month as work progresses and are payable on presentation. In accordance with
our firm policies, work may be suspended if your account becomes 60 days or more overdue and may
not be resumed until your account is paid in full, If we elect to terminate our services for nonpayment,
our engagement will be deemed to have been completed upon written notification of termination, even
if we have not completed our report. You will be obligated to compensate us for all time expended and
to reimburse us for all out-of-pocket costs through the date of termination. The above fee is based on
anticipated cooperation from your personnel and the assumption that unexpected circumstances will
not be encountered during the audit. If significant additional time is necessary, we will discuss it with you
and arrive at a new fee estimate before we incur the additional costs.
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Reporting

We will issue a written report upon completion of our audit of the District’s financial statements,
Our report will be addressed to the Commissioners of the District. Circumstances may arise in which
our report may differ from its expected form and content based on the results of our audit. Depending
on the nature of these circumstances, it may be necessary for us to modify our opinions, add a separate
section, or add an emphasis-of-matter or other-matter paragraph to our auditor's report, or if
necessary, withdraw from this engagement. If our opinions are other than unmodified, we will discuss
the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to
form or have not formed opinions, we may decline to express opinions or issue reports, or we may
withdraw from this engagement,

We will also provide a report {that does not include an opinion) on internal control related to the
financial statements and compliance with the provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a material effect on the financial statements as
required by Government Auditing Standards.

The report on internal conitrol and on compliance and other matters will state (1) that the purpose of
the report is solely to describe the scope of testing of internal control and compliance, and the results
of that testing, and not to provide an opinion on the effectiveness of the entity’s internal control on
compliance, and (2) that the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. The report
will also state that the report is not suitable for any other purpose.

If during our audit we become aware that the District is subject to an audit requirement that is not
encompassed in the terms of this engagement, we will communicate to management and those charged
with governance that an audit in accordance with U.S. generally accepted auditing standards and the
standards for financial audits contained in Government Auditing Standards may not satisfy the
relevant legal, regulatory, or contractual requirements.

We appreciate the opportunity to be of service to Westville Fire District No. 1 and believe this letter

accurately summarizes the significant terms of our engagement. If you have any questions, please let us
know. If you agree with the terms of our engagement as described in this letier, please sign the attached

copy and return it to us.
Very truly yours,

HOLT MCNALLY & ASSOCIATES, INC.

DAVID T. MCNALLY,% PSA

Vice President / Partner

DTMkg
Enclosures



January 17, 2025
Chairman and Board of Fire Commissioners

Westville Fire District No. 1
Page 8 of 8

RESPONSE:
This letter correctly sets forth the understanding Westville Fire District No. 1.

et )/ A ﬂ%/

Signature:

Title: Chairma i

Date: / - (Qg} - 0?5

Governance

Signature: / fiaer=— T‘Q W '
Title: Comm (5SS iornes -

Date: VAP, el
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DATE {MM/DDIYYYY)

CERTIFICATE OF LIABILITY INSURANCE P

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
GERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER

, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed,
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain pelicies may require an endorsement. A statement on

this certificate does not confer righ

ts to the certificate holder in lieu of such endorsement(s).

PRODUCER GORIACT ™ Karen Kendra

insurance Agency Management PHONE ¢ (609)953-2282 {aie oy, (809)953-7719

230 High Street L s:  Kkendra@tcirons.com

P.0. Box 158 INSURER(S) AFFORDING GOVERAGE NAIC §

Buriinglon MJ 0BG16 INSURER A: The Charter Gak Fire Ins. Company 25615

INSURED INSURERB: The Travelers Property Casualty Insurance Company of 25674
Hol McNally & Associates, Inc. INSURER ¢ - MNavigators Insurance Company 42307
105 Atsion Read INSURER b+ MNational Casualty Insurance Company 37877
Unit1 &4 INSURERE :
Medford NJ 08055 INSURER F -

COVERAGES CERTIFICATE NUMBER:  CL24122354651 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED 8ELOW HAVE BEEN 1SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

{NDICATED, NOTWITHSTANDING ANY Rl

EQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TQ WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 15 SUBJECT TG ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLARMS,

ADDLISUBR EF]
IEPF? TYPE OF INSURANCE INSD £ WD POLICY NUMBER (Sﬂ,%%}”m% (ﬁﬁ'fn'%% LIMITS
M| COMMERGIAL GENERAL LIABILITY EACH GCCURRENCE s 2,000,000
TAMAGE 10 RENTED
I CLARS-MADE GCCUR PREMISES (Ea occurrance) s 300,000
MED EXP {Any one person) | § 9000
A 6805P175265 01/01/2025 | 040172026 | prrsonar g aov puury | s 2000,000
GENLAGGREGATE LIT APPLIES PER: GENERAL AGGREGATE s 4,000,000
Xirovicy PRS: I:l Loc PRODUCTS - coMpicpage | § 4000,000
OTHER: Nanowned Auto coverage | § 2,000,000
' COMBINED SINGLE [IMIT
AUTOMORILE LIABILITY GOMBRED S s 2,000,000
ANY AUTO BODRY INJURY (Per parson) | $
OWNED SCHEDULED -
A AToE ONLY . AUTDS“ 6805P 175265 01/01/2025 | 01/01/2026 aon:_;m:iu;\:::gamdem) $
HIRED NON-OWNED PROFER TAGE
| <! AlTos oty AUTOS ONLY {Per accident) $
$
<[ uMBRELLALIAB DY oceuR £ACH OCCURRENGE s 4.000.000
B EXCESS LIAB CLAIMS MADE CUP5P215058 01/01/2025 | 01/01/2026 | soonecare 5 4,000,000
DED |><] RETENTION § 000 3
WORKERS GOMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN XS | |8 55555
A R Ty CUTVE 1A UBSP214873 010172025 | 01/01/2026 | E:LEACHACCIDENT §
{Mandatory In NH) EL DISEASE - eaEmplovee | ¢ 100,000
{#yes, describe under 1,000,000
DESCRIPTION OF OPERATIGNS betow Ei DISEASE -poLICY LT | 5 MY
LIMIT OF LEABILITY $1,000,000
PROFESSIONAL LIABHATY
C NY25APLZ042YXIV 01/01/2025 | 01/01/2026 i AGGREGATE LIMIT $2,000,000
DEDUCTIBLE $5,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 104, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Westville Fire District No. 1
23 West QOlive Street

Westville
]

SHOULD ANY OF THE ABOVE DESCGRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

NJ 08093

ACORD 25 (2016/03)

The ACORD name and logo are registered marks of ACORD




Waestville Fire .District #1

Monthly Bills - First Colonial National Bank

January 28, 2025

Date Num Name Memo Amount
NEW 1st Colonial National Bank

12/18/2024 8296 East Coast Emerg Lighting Inc Inv #47661 - PO #24.192 -2,345.20
12119/2024 8297 MES PO# 24-235 - Inv #IN2166482 -1,655.00
12/19/2024 Direct Pay Primepoint December Payroll services - Inv #644644 -177.50
1212712024 8298 MES PO# 24-237 - Inv #IN2170857 -1,868.56
12/27/2024 8299 Petty Cash ~169.59
01/08/2025 Direct Pay PERS 4th quarter Insurance payment - PO #25-003 -1,187.52
01/08/2025 8300 Borough of Westvilie -841.47
01/09/2025 8301 PSE&G Billing for November Accti#6742927208 - PO #... -240.68
01/10/2025 Direct Pay PERS 4th quarter Balance for 2024 - Ref#00991323 -2,086.62
01iNM4/2025 8305 Pelty Cash 2025 Pelly Cash start up -200.00
0iM14/2025 8303 Visa Acct Ending in 1497 & 1488 PO #25-014 -1,378.28
01/21/2025 8306 AT&T Mobility District Cell Phone Service - Inv #01132025 -375.77
(1/28/2025 8307 Airgas USA, LLC Manthly Cylnder Rental - Invice #5513006076 -27.88
01/28/2025 8308 Comcast Cable Accl# 8499 05 109 0043237- PO #25-018 serv... -385.93
01/28/2025 8309 Great America Leasing Corp. Monlhly Copier lease - Invoice #38257174 -185.95
01/28/2025 8310 Green Technology Services Web Servies for 1/1/25 - 3/31/25 - Invoice #3876 -7,825.35
01/28/2025 8311 Interstale Mobile Care Inc. Inv #19253 -6,091.00
01/28/2025 8312 NJSAFD 2025 Dues PO#21-002 -300.00
01/28/2025 8313 Waeslville Fire Depariment Monthly Rent - Electric & Alarm for January - P... -1,930.00
01/28/2025 Direct Pay Primepoint January 2025 Payroll services - Inv #651125 -481.25
01/28/2025 8314 Aute Zone Inv # 03291061825 & 03291061826 -128.69

-29,792.25

Total NEW 1st Celonial National Bank

TOTAL

-28,792.25



